
June 19, 2018                       F.L.S.A.: Non-exempt 
 

N O T I C E 
 
There is a job vacancy with the BAY COUNTY COURT SYSTEM. 
 
 JOB TITLE: Juror Transport Driver 
  
 RATE OF PAY: $10.07 per hour entry level, progressing to  
  $12.00 per hour after 2 years (TN04) 
 
Part-time position; approximately 25-35 times per year, on average 3 times per month.  Normal day would be 4 hours to 8 
hours (subject to change, but not to exceed 29 hours per week). 
 
GENERAL SUMMARY:   Under the direct supervision of the Court Administrator, transports jurors from 
parking area to court facility and returns them upon completion of their service.  This position requires 
excellent driving skills, lifting, bending, and being mobile.  Must have basic reading and writing skills.  Must 
possess a chauffeur’s license. 
 
ESSENTIAL FUNCTIONS: 
1. Responsible for the pick-up/delivery of jurors called for service.   
2. Completion of an incident report as it pertains to emergency situations. 
3. Maintain cleanliness of all equipment including seating and walkway in bus. 
4. Completion of all paperwork as outlined by departmental guidelines including log sheets, incident 

reports, route sheets and all other county paperwork. 
5. Attendance of all training sessions. 
6. Punctual and consistent attendance is an essential function of this position. 
7. All other assigned duties. 
 
The above statements are intended to describe the general nature of work being performed by people assigned this 
classification.  They are not to be construed as an exhaustive list of all job duties performed by personnel so classified. 

 
QUALIFICATIONS:  Must possess a valid driver’s license with good driving record.  Must possess (or obtain 
prior to start) and maintain a valid chauffeur’s license.  Must be able to read maps and follow routes.  Basic 
reading, math, and communication skills needed.  Must be able to do minor bus maintenance.  Applicants 
may be required to take written and/or other examinations. 
 
PHYSICAL REQUIREMENTS:  This position requires sitting, being mobile, bending and/or standing for 
significant periods of time.  Applicants must be able to lift and transfer up to and occasionally more than 50 
pounds with or without reasonable accommodations.    

 
APPLICATION PROCEDURE:  Make application online at www.baycounty-mi.gov or at the Bay County 
Personnel Department, 515 Center Avenue, Bay City, Michigan  48708 no later than 4:00 p.m., Tuesday,  
July 3, 2018. 

 
AN EQUAL OPPORTUNITY EMPLOYER 

“Bay County is an equal opportunity employer. It is the policy of Bay County and its departments to pursue equal employment 
opportunity regardless of height, weight, political or religious affiliations, race, color, sex, disability, familial status, sexual 
orientation, gender identity, national origin, or other protected classification set forth by law in our relationship with applicants 
for employment, employees of the department, and the public.”     
 

http://www.baycounty-mi.gov/

